Bai tap thuc hanh

BAI TAP THUC HANH ACCESS

A. Microsoft Access (s dung file Du-lieu-mau-Access-ic3.accdb dé thuc hanh)
Khdi dong ung dung Microsoft Access 2010
Hubng dan: Start = All Programs = Microsoft Office - Microsoft Access 2010
I. Thé File.
1. Tao 1 File cd s& di liéu mdi

a.

b.

Tao File tréng (tr6ng)

Hubng dén: chon File = chon New = chon Blank Database = chon vi tri lus t3p tin co' sé di liéu
(mdc dinh sé luu trong thu’ muc Document cda Windows) = click nut Create

Tao File theo mau

Hubing dén: chon File = chon New = chon Sample Database = chon méu cd tén theo yéu cdu >
chon vi tri' lul t3p tin = click nut Create

2. Doéng tap tin ca sa dif liéu

Hubng dan: chon File - chon Close Database

3. MG tap tin cd sa dit liéu

a. Open File d@ ma gan day
Hubng dén: chon File = chon Recent = chon tap tin co s& dit liéu

b. Open File trong thu’ muc cu thé:
Hay md tap tin cd s& dir liéu Du-lieu-mau-Access-ic3.accdb dugc luu trong thu muc may tinh dang lam
viéc va hién thi cac ddi tugng clia co s6 dif liéu & dang Table and Relate views
Hubng dén: File = Open = chon dén thu muc chua tép tin Du-lieu-mau-Access-Ic3.accdb theo nhu
Yéu cau. Sau khi File duoc ma = dlick vao nut All Access Object trén thanh Navigation Pane = chon
Table and Relate views.

II. Thé Home

1. Thao tac cg ban vdi 1 bang (Table)

a.

b.

C.

Mg Category

Huéng dn: click chudt trai 2 I3n lién tiép vao tén bang Category hodc click chudt phdi trén tén bang
= chon Open

DGi tén bang Registers thanh Dang-ky

Hubding dén: chon tén bang = click chudt phdi = chon Rename = nhdp tén mdi
Xba bang Statistic

Hubdng dén: chon bang Statistic = click chudt phéi = chon Delete

Hién thi bang Category & céac ché dd ( Design, Datasheet View)

Hubng ddn: md béng Category = diick vao nut mdi tén tam gidc tai nut View trong nhom Views (thé
Home) = chon Design View (ché do thiét ké) / Datasheet View (ché dé hién thi bang dir liéu)

2. Thao tac cd ban véi 1 ban ghi (record)

a.

Nhap dit liéu
Nhap thém ban ghi cho bang Category cé ndi dung Code la GS3 va Category la Global Standard five

Hubing dén: md bang Category (mdc dinh luén & ché dé Datasheet View). Nhdp ndi dung tuong ung
vao dong New
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b. Xoa 1 dong (ban ghi hay Record) c6 ma Code la GS3 trong bang Category

Hubng dén: md bang Category = dlick chudt phai véo déu dong cd mé Code 13 GS3 = click chon
Delete Reord.

3. Thao tac cg ban véi 1 trudng (cot — Field)
Tuong tu nhu thao tac vai bang trén Microsoft Word. M& bang Category. Sau dé thuc hién cac yéu cau :
a. Daitén cot
Hubing dén: click chon cét = click chudt phdi = chon Rename Field = nhdp tén mdi
b. Cheén thém cot
Hubing dén: click chon cét = click chudt phai = chon Insert Field
C. Xoa cot
Hubing dén: dlick chon cét = click chudt phai = chon Delete Field
4. Sap xép dir liéu trong cot Category giam dan cho bang Category

Hubng dén: md bang Category = dlick miii tén tam gidc tén cot Category = chon Sort Z to A hodc
SortAtoz

5. Loc danh muc “Nguy&n V&n An” trong ct (trudng — Field) Name cua bang Registers

Hutng dan: md bang Registres = dlick mdi tén tam gidc trén cdt Name = click chon Select All = chon
Nguyén Van An 2 OK

II1.Thé Create.
1. Tao Bang — Table
Tao 1 bang mdi, gilf nguyén cac thiét k€ mac dinh va luu bang vdi tén la MyTable
Hubng dén: chon thé Create = chon Table = click nut Save hodc Ctrl + S = nhdp tén bang
2. Tao Truy van — Query
Tao 1 truy van mdi lay dir liéu tir bang Category, gilf nguén cac thiét k€ mac dinh

Huéng dn: chon thé Create = chon Query Wizard = OK = chon bang Category trong muc
Table/Query = chon mdi tén > Next = Finish

3. Tao Biéu miu — Form

Tao 1 biéu mau mdi 1&y di liéu tir bang Category, gilf nguyén cac thiét k& méc dinh, luu form véi tén 13
Category Form

Hubding dén: chon bang Category = chon thé Create = chon Form = dlick nut Save hodc Ctrl + S =
nhap tén form Category Form

4. Tao Bao cdo — Report
Tao 1 bao cao mdi lay dif liéu tir bang Category, gilf nguyén cac thi€t ké mac dinh

Hudng dén: chon bang Category = chon thé Create = chon Report = dlick nut Save hodc Ctrl + S >
OK




